
 

Bloomfield Township Planning Division 
P.O. Box 489  4200 Telegraph Road 

Bloomfield Hills, MI 48303-0489 
Phone (248) 433-7795  Fax: (248) 433-7729 

Website: http//www.bloomfieldtwp.org 
 

REZONING/ORDINANCE AMENDMENT APPLICATION – PLANNING 
 INSTRUCTIONS - When this completed application is filed in conjunction with: 1) a sealed survey, 2) statement 

indicating why the change requested is necessary for the preservation and enjoyment of substantial property rights, and 
why such change will not be detrimental to the public welfare, nor to the property rights of other persons located in the 
vicinity, 3) Five (5) complete sets of the site plans along with a CD in PDF format if applicable, or all supporting 
documentation for a zoning ordinance amendment, and 4) application fee, it will serve to initiate processing of the 
application in accordance with the review procedures described in the Zoning Ordinance. Please review those 
Ordinances before submitting this application to assure compliance with the various provisions. Please complete each 
applicable section of this application in accordance with the Rules for Site Plan Submission or relevant documentation 
for the amendment request. Incomplete applications will delay the review process. Complete application submittal 
packages shall be filed with the Planning Division at least twenty-eight (28) days before the scheduled meeting. 
 
GENERAL INFORMATION  
 
Project name: _________________________________________________________________________ 
 
Assessor’s sidwell number (s): ____________________________________________________________ 
 
Project address or location: _______________________________________________________________ 
 
Gross acreage: ________________________________________Street frontage: ___________________ 
 
Note: The person listed below as the contact person will be contacted to attend staff review meetings, answer 
questions regarding this application, provide additional information when necessary and will receive a copy of 
all relevant staff and consultant reports if applicable. 
 
Applicant Name _______________________________________________________________________ 
 
Business name and address _______________________________________________________________ 
 
City_______________________________ State ________ Zip code_____ Phone number _____________ 
 
Fax: _____________________________ E-mail: ______________________________________________  
 
Property Owner(s) Name _______________________________________________________________ 
 
City _______________________State_____ Zip code___________ Phone number ___________________ 
 
Fax: _____________________________ E-mail: ______________________________________________ 
 
Contact person (choose one)  architect   contractor   attorney   other _______________________ 
 
Name _________________________________________________________________________________ 
  
Business name and address ________________________________________________________________ 
 
City_______________________________ State_____ Zip code __________Phone number_____________ 
 
Fax: ______________________________ E-mail: ______________________________________________ 
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Site Plan Review Fee Schedule for property only involved in the Development Agreement as part of 
the Pontiac/Bloomfield 425 Agreement. 

 
Multiple-family Residential Building    $600 + $20 for each proposed unit 
 
Non-Residential Building $600 + for the first 1,000 sq. ft. of gross building 

area of proposed building, Plus $20 for each 
additional 1,000 sq. ft. OR fraction thereof of 
proposed building 
 

Parking Lots or Change of use    $350 + plus $20 for each additional acre 
 
Administrative  
Parking Lot or Change of Use (i.e. must satisfy all applicable ordinance 

standards) $200 + plus $20 for each additional 
acre.  

Adopted: 12-09-02; Revised: 01-01-07 
 

 
 

SCHEDULE OF 2026 PLANNING COMMISSION MEETINGS 
 
Meetings begin at 6:30 p.m. on the first and third Monday of each month, except when the Monday is a 
holiday, in which case the meetings are usually held the next Wednesday. Meetings are held at the Township 
Hall, 4200 Telegraph Road. 
 
In the event a meeting date needs to be changed or is cancelled, the Commission members will be notified 
along with applicants and a notice will be posted at Township Hall. 
 
January 5     July 6  
January 19      July 20 
 
February 2     August 3  
February 16     August 17 
 
March 4 September 9  
March 16                                                        September 21                            
 
April 6  October 5  
April 20  October 19 
 
May 4      November 2 
May 18       November 16 
       
June 1      December 7 
June 15     December 21 
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Rules for site plan submission for au zoning districts 

SECTlON 3. 

Plans an.d data displaying the proposed develo.ped condition of the site, including topographic alterations, 
improvements, facilities and structures .. The site plan shall show complete and detailed information with exact 
dimensions, wh!ch when approved by the Planning Commission shall be understood to represent a firm 
commitmentr: and from which actual site .development shall not deviate excepting upon approval by the 
Pfamning Commission of ci REVISED SITE PLAN. 

ARTICLE IV 
Information .concerning existing of site and surrounding 

The following information displaying the characteristics of the site and its surroundings shall be provided: 

SECTION 1 .. Property Survey: 

There shaJI be supplied a property surveyt presented on a drawing atsuitable scale, signed and sealed by a 
Registered Land Surveyor with notation of the date of survey. The property survey information may be 
pre.e>e.nted on the required topographic survey drawing. If on a separate drawingf the property survey shall be 
submitted in twelve (12) legible copies. 

SECTlON 2. Topographic survey: 

There shall be supplied a topographic map made, signed and sealed by a Registered Land Surveyor or Civil 
Engineer licensed to practice in Michigan. Accurate photgramrnetric surveys made under the direction of and 
verified by and with supplementaJ details and data added by one of the foregoing will be acceptable; and shall 
Include: 

A. Scale and Sheet Size 
The topographic survey shall be presented on plan or map drawn to a standard engineer's scale not 
smaller than 50 feet to one inch. Plan sheets shall be not larger than 24 x 36 inches. Additional 
matching sheets shall be used if the area covered at the scale used exceeds the 24 x 36 inch size. An 
additional 8%x11 inch plan is also required: 

B •. Datum 
AU elevations shall be on U.S. C & G .S .. datum. 

c. Information Required: 
The topographic map shall be drawn true to scale throughout and shall show at least the following 
Jn formation; 

1. The surface configuration and elevation of the land and all abutting streets, hrghways and 
alleys. 
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REZONING APPLICATION -10 

Rules for site plan submissions for all zoning districts 

2, All existing structures on the site and on abutting property within such distance beyond the 
property lines as the topographic map is required to extend as herein provided for various 
sizes. and types of sit(:js. The dimensions, type ofconstruction, and use of each structure shall 
be noted. 

3 All single trees having trunk diameter of four (4) inches or rnore at four (4) feet above ground 
shall be shown and identified.. Wooded areas shall be delineated by symbolic lines tracing the 
spread of outermost branches and shall be described a$ to the general sizes and kinds of trees 
contained. 

4. AU watercourses jncluding defined intermittent drainage lines shall be located and identified as 
ta the character and size: 

5. All bridges and ctJ1verts1 which provide passage of storm water onto or away from the site, 
under abutting roads, shall be shown with details of sections, length and elevation listed. 

6. All reoordedeasements across the site shall: be shown, as shalt all evidence of possible 
u.nrecorded e~sements such as exi$Ung roadway$, pipe lines, pole lines etc. 

7 The details of improvement ofabutting streets and thoroughfares' shall be showni including 
width and kind of surfacing1 curbs, shoulders, and ditches (all with all dimensions and 
elevations requisite to provide a clear definition of existing conditions). Trees or plantings 
within street or highway right.-of:..way shall be shown. 

8. All existing roadways or driveways entering abutting streets or thoroughfares from the site, or 
from adjoining land within the limits of survey overlaps listed, and au streets, roadways or 
driveways entering the opposite sides of abutting streets or highways. within the same limits, 
shall be delineated on the ·map. 

9. The use of properties on the opposite sides of abutting streets or thoroughfares, and of all 
properties ;:tbutting the site shall be noted on the map .. 

10. Where abutting thoroughfares have been officially designated for eventual widening, the 
existing centerline and the proposed future right-of-way lines shall be shown. 

n. AU>existing utilities including storm and sanitary sewers, water mains, gas mains~ electric and 
telephone lines located in streets, alleys or:easements abutting the site shall be identified and 
shown In their true locations and the locations dimensioned in relation to right-of-way or 
easement tines. AH visible utility struc.turesr including manholes, weU, shut-off boxes and catch 
basins shall be ~hown in th~ir true locations, FieJd measured elevations of flow lines of storm 
and sanitary sewers shall be shown. Known proposed util ity lines shall also be shown and 
identified. 
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REZONING APPLICATION • 11 

Rules forsite plan submissions for an zoning districts 

0, Extent ofTopographiC Survey and Map and Details of Representations of Land Configuration. 

The extent and type ortopo.graphic survey and map shall be as follows: 

1. For a site of not more than three (3) acres, excluding the existing right-of-way of any 
undedicated roadway and the declared future; right-of-way of any existing roadway, the suNey 
map shall extend to a distance of at least fift~en (15) feet beyond the lines between the site 
and abutting properties and shall cover abutting streets or thorol)ghfares to distances not less 
than one hundred (100)feet bey.ond the limfts ofthe site; 

2. for a site of more than three (3) acres and not more than ten (10) acres excludrng the existing 
right-of~way of any undedicated thoroughfare and the declared future right-of-way of any 
undedicated thoroughfare and the declared future right-of-way of any existing thoroughfare, the 
survey and the map shall be extended at least forty (40) feet beyond the lines of abutting 
properties and shall cover abutting streets or thoroughfares to distances of not less than two 
hundred (200) feet beyond the Hmits of the site, 

3. For a site of more than ten {10} acres the survey map shall be extended at least one hundred 
(100) feet beyond the lines of abutting properties and shall cover abutting streetsl or 
thoroughfares to a distance of not less than two hundred (200) feet. 

4. Surface configuration of the surveyed area shaH be shown by contours Whjch shall be at 
elevation intervals as follows: 

Rate of Slope 
Of Surface 

Up to 3 feet in 1 oo feet 
Between 3 feet and 20 feet in 100 feet 
Greater than 20 feet in 100 feet 

Maximum 
Contour Interval 

1 foot 
2feet 
5 feet 

Contour elevations shall be identified at sufficiently frequent intervals to make the map readily 
comprehensible. At each of the listed qontour intervals, every fifth contour shall be accented. Elevation in 
figures shEiU be noted >at highest points within hill top contours, at lowest points within depression contours 
and at control points between equal contours denoting "saddle" formation. Within street and thoroughfare 
rights-of-way contours shall be supplemented by notrng in figures the elevation of all controlling points. 

ARTICLE V. Site Plans -- General Requirements 

Section 1. Responsibility 
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REZONING APPLICATION -12 

Rules for.site plan .submissions for a.II zoning districts 

A site plan may be prepared under the principal direction of a Registered Architect, Registered Givi1 
Engineer, Registered Community Planner, Registered Land Surveyor or Registered Landscape' Architect 
Heensecl to practice in Micl11gan~ 

SECTION :2. Details 

A The site plan shall be prepared at the same scale and in the same arrangement as the 
topogra.phic rna.pJ so c::1s admit of ready comparison, 

B. Each sheet of the site plan shall show a north arrow and a notation of the drawing scale, north 
being at the top of the page where practical. The principal sheet of the plan shall show a graphic 
scale as well as scale in fixtures. 

C. The name of the proposed development and the name and address of the proprietor or 
responsible developer shall appear on each sheet of plan. Each sheet of plan shall bear a 
drawing number and date of completion. 

D. Any drawing arterE;Jq ~ft~r initi<al $Ubmission to the Planning Commission shall bear notation 
stating the date and nature of each revision., 

E. The survey dimensions of' the site shall be shown on the site plan. 

F. All abutting thoroughfare and street rights-of;.,;way with centerline indicated and all existing street 
improvements which will be undlsturbed by the site development shall be reproduced on the site 
plan. 

G. All dividing line~s between abutting propertres shall be shown to a distance of at least twenty (20) 
fe,et from the boundaries of the site; and all topographic survey information relative to abutting 
properties shall be reproduced on the site plan for a distance of at least fifteen (15) feet beyond 
the limits of the site. 

SECTlON 1 Preparation: 

ARTICLE VI 
SITE PLAN 

With the requirements of the preceding Article 1 satisfied, a site plan shall present the proposed 
development to at least meet the minimum requirements set forth in the Zoning Ord•nance: Section 42-
3.1 r Schedule of Regulations, Chapter t General Provisions and ArticleV, General Exceptions. The 
sections applying to an site plans would include, but are not limited to: 

4a .. a .. 1. (including footnotes}; Height; Bulk., Density 
42.-5,2, Park]ng Requirements 
42-5.3. Off--$treet Parking, Space Layout 
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REZONING APPLICATION· 13 

Rules for site plan submissions fo.r ,an zoning districts 

42.-5.5. Subsection 9, Lighting 
42;..5.a. wans 
42-5.9. Signs 
42-€L4 and 42~7 .13. Subsection 1 o, Rooftop Equipment 

Th~ plan shall be completely dimen$ioned and shall be specific relative to data required. 

SECTJON 2. General Details 

The following data, where applicable, shall be presented with each site plan: 

A. A statement of land area, in acres, ,and each land use type including: 

1.. Total area ofsite in question 
2. Area in existing and proposed public or dedicated private streets, in each land use type. 
3. Total area falling within sub~aqueous, swampy or submerged bottomland of lakes or streams. 
4.. Area of site plan eligible for computation of allowable density: 

ftem.(1) .. (2)- (3) = {4) · 

B. A statement of density projected for site, including; 

1. Number of total rooms and/or dweHing units projected for site eligible for computation of 
density. 

2., A statement. with all computations included, indicating usable area for the ·computation of off­
street parking needs, and the proposed number of spaces provided. The parking layout shall 
be fully dimensioned. 

3. On a separate sheet the following details shall be superimposed on the site plan: 

a. Finished elevations of grading and paving shall be calculated to provide adequate slopes 
for surface drainage, and all control elevations shall be shown to .0.1 foot 

b. On-site roadw.ays1 if any, shall have aH controlling elevations shown to .01 foot, and shall 
be completely dimensioned as 'to location, direction and geometrics. 

c. The storm drainage system shall be shown in specific location on the plan, with catch 
basins, manholes and deflection points in ditches {if any) positioned by dimension. 
Controlling fl.ow line elevations shaH be shown. 

d. on ... sftewater mains, lf any, shali be shown in specific location on the plan! with valves, fire 
hydrant$, deflections in line any special appurtenancesf and service connection locations 
positioned by dimensions. 

e, On.,.,site sanitary sewers, if any, shall be shown in spedfic locations on the plan, with 
manholes and building sewer conhecticm locations positioned by dimensions. Contromng 
flow line elevations shall be shown. 
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REZONING APPLICATION -14 

Rules for site plan submissions for all zoning districts 

C. Structure Dimensions and Lo,cations: 

1. Each structure shall be completely dimenskmed in plan or alternatively if the structure outline 
invokes many offsets or jogs, the plan may show rectitinear envelope within which the structure 
will be totally contained. If the latter alternative is adopted, spacing between envelopes and, 
property boundaries, roadways and other features shaH be not less than the minimum spacing 
for structures ln the same circumstances. 

2. The location and orientation of each structure (or structure envelope) shall be positively fixed 
on the pl.an by dimensions and directions. 

D. Dimensioning Systems 

1. The position of a single structure on a site may be identified b.y dimensions from the 
boundary lines of the site. Roadways, parking areas, drainage lines and utility 
connections may be dimensioned with respectto the structure or to site boundaries. as 
may appear most useful. ln either system the closest approach of any of these features 
to the struc.ture or to ~ny site boundary snail be dimensioned, 

2.. Multi .. structure develbpments where the structures are placed in a totally rectangular 
arrangement, paraUeling one· site boundary line, structure positions may be identified by 
dimensions from the site boundaries and dimensions between structures. In such case a 
reference line, in a convenient location either parallel with or normal to the controlling 
boundary shall be shown on the plan and shall be monumented and preserved on the 
.site as a means of locating and verifying the locations of structures and other features of 
the development .Roadways, parking areas and utility lines and utility service 
connections may be dimensioned from this reference line, and from structures. The 
cfbses approach bf any of these features to a structure or to a boundary of the site shall 
be dimensioned. 

3. In Large or complex developments, particularly where the arrangement of structures, 
roadways or utilities is not essentially rectangular, the site plan shall be controlled by a 
rectangular coordinate system, with North-South and East-West a:xis oriented in 
conformrty with the bearings of the site boundary survey. The origin of coordinates shalt 
be ;selected so that all of the site and abutting streets shall lie in the northeast quadrant 
(having positive coordinate) in the coordinate system. 

a. Structures (orstructure envelopes) shall be positioned by noting the coordinates 
of at least one comer, with the directions of exterior lines indicated by bearings. 
(One bearingl onlyi will suffice for a rectangular structure). 

b, Control points of roadways shall be positioned by coordinates. Roadway tangents 
shal1 have bearings and lengths noted. Roadway curves shall be tangent circular 
curves, with radius, central angle and arc length noted. 

c. Parking area control points shall be positioned by coordinates and parking area 
orientation shall be shown by bearings. · 

d. Points controllina tocation ofufilitv lines shall be oositioned bv coordinate.sand 
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REZONING APPLICATION ~ 15 

Rules for site plan submissions for all zoning districts 

e. Points ofctosest appr.oach ofstructures to structures or of structures, roadways, utility lines, 
parking areas or site boundaries to each other shall have calculated drmensions noted wherever 
the separation does no·t clearly exceed the permissible rninimum. 

f. Monuments shall be placed arid rnai.ntained on the site at intersections of principal coordinate 
lines, at intervals not exceeding four hundred (400)feet; to facilitate correct layout of the 
devel:opment ·and checking of construction for conformrty to plan .. 

g. Th~ coordinate system may be applied to developments of relative minor size and complexity at 
the developefs option. 

h, Open space credlUn plan for part of site. No final site plan shall show a density of development 
exceeding that allowable tor the specific area of the plan being presented, excepting that credit 
may be taken in ·et• second or subsequent p~rti~I site plan for excessive eligible open space 
ineluded in a preceding parm:H site plan in the same development 

i. Copies required. A site· plan shall be submitted in twelve {12) legible copies. A full set of 81hx11 
inch plans also required. 

j. Architecturaf Plans. To facilitate checking of density and parking space requirements, twelve (12) 
sets of fully dimensioned floor plans and burlding elevations shaJI be submitted with the site plan. A 
full set of 8 Y2 x 11 inch plans are also required, 

SECTION 3. Commitment of Approval of Final Site Plan: 
Duratron, Termination, Extension ._,.Approval of a final site plan by the Planning Commission shall 
remain firm of a period of one year; during which construction of the development covered by the 
plan shall be initiated and carried on with reasonable diligence. If construction is not initiated within· 
one year from the date of approval of the site plan so.ch failure shall be considered abandonment 
of the plan and shall render its approval null and void. If construction, once started, under an 
approved site plan is ·discontinued fora perfOd of one year, the underdeveloped portion of the plan 
shall be considered abandoned and its approval shall be nul1 and void. ff extended approval is 
desired for the site plan, upon which construction is not started within one year, or for the 
uncompleted portion of the site plan upon which work has been discontinued for one year; a new 
application shaU be made to the Planning Commission who will reconsider the plan in light of 
regulations and conditions then existing. The duration of any extension of approval granted by the 
Planning Commission shall be determ1ned by the Planning Commission, but in no case shall be 
more than one year, for any one extension. 

ARTICLE VU 
FEES 

Fees for review of site plans shall be submitted at time 'Of application in accordance with the fee schedule 
adopted by resotuti.on by the Bloomfield Township Board of Trustees. 
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RE:ZONING APPLICATION • 16 

Rules for site plan submissions for aU zoning districts 

ARTICLE VIII 
ENGINEERING PLANS AND SPECIFICATIONS AND INSPECTION 

Subsequent to site plan approval, and before any construction proceeds, complete engineering plans 
and specifications for construction of storm sewers and drains, sanftary sewers, water mains, roads and 
parki:ng area improvements, all conformed to the BJoomfield Township standard requirements shall be 
submitted foneview,and approval bythe Township and when required, by county and state agencies. 
Construction of any of the above improvements shall not be commenced until the requisite deposit to 
cover inspection costs has been paid to the Township and a Township Construction Permit is issued, 

ARTICLE IX 
LANDFILL PERMIT 

AU grading called for by an approved site plan involving the filing of the site with a quantity of earth 
procured from off the site; a landfill permit shall be obtained in accordance with the provisions of the 
Bloomfield Town$hip Code of Ordinances. 

ARTICLE X 
BUILDING PERMITS 

Every structure to be erected rn pursuance, ofan approved site plan shall be subject to the regular 
Bloomfield Township requir$ments for submission of architectural plans, code compliance, inspection 
artd inspection fees. 
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